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Register as a Sourcing Bidder

Stage Action:

Visit Supplier Portal link:
https://fscm.teamworks.georgia.gov/psc/supp/SUPPLIER/ERP/c/NUI FRAMEWORK.PT LANDINGPAGE.GBL?

¥ My Homepage

lication, you agree to abide by all established Enterprise, State and
appropriate use of State of Georgia resources

User Registration

o

View Registration Options

Click on ‘User Registration’ tile.

Bidder Registration
= Bidder R trati
More.

Register now

Click on ‘Register now’ under Bidder Registration.

- If registering as an individual, select Individual or leave the default type of entity as Business. Leave
type of bidding activities as ‘Both’ and Click ‘Next’.

Welcome

Business
idual

What type of bidding activities you are interested in?

O Buying goodsiServices
D selling goods/Services.

O If registering as a business, enter your TIN in the Tax Identification Number field. If registering as an

Identifying lnformation) | jndividual, enter your SSN. (Hint: Do not use dashes or space!)

| Tax Identification Number

| Enter your company name in the Entity Name field. If registering as an individual, enter your full name
Identifying Information) | iy this field. [~ Entity Mame |

] || Enter company’s website URL if any in the field ‘http://URL".

http=/URL COpen URL

[ || Click on magnifying glass to open the look up list for Minority Owned Business classification. (* No
entifying Information) | Need to further filter ‘Look Up List’ as we have only 6 options listed.) Select the appropriate minority

classification.
Profile Questions (7

= Can your company be classified as a (Ed| o]
MINCORITY OWMNED BUSINESS by the
following definition?

For the nurmoses aof this auestion o

(>
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= Add NIGP Codes

Identifying Information| | Select below Standard Industry Code field, to search and add NIGP Codes that
identify your type of business. The NIGP codes will be the same for all contacts within a company.
After entering search criteria, click ‘Search’.

Hint: To prevent timeout, please add only one NIGP code during registration process. Once registered,
after logging in, you may add as many codes as desired as there is no limit on number of NIGP codes
that can be added.

Hint: When searching by NIGP Code, be sure you enter NIGP code, not SIC code. When searching by
Description, enter a single word or partial word.

Search Criteria

NIGP Code: Description:

SIC Codes - NIGP Fina | &0 B First ‘4 1 or1 “ Last
Select SIC Code Description

=}

OK Cancel

| Select appropriate NIGP codes and click ‘OK’.

oty ey O 62552 Opticians' Fumiture: Cabinets, Chairs, efc.

TRO49 Hospital Scales: Chair, In-Bed, etc.

oK Cancel

=

{0} Select Additional Reporting Elements information. These are required fields.
Ideniying Information a. Click on drop down and select appropriate option for ‘Gross Annual Receipts’.

Click on drop down and select appropriate option for ‘Number of Employees’.
Click on drop down and select appropriate option for ‘Veteran-Owned Small Business’.
Click on drop down and select appropriate option for ‘Sm Disadvantaged Business Prog’.

Please check all that apply for Small Business, Women-Owned Business, Georgia Resident or
Not Applicable.

Additional Reporting Elements (2

maoo0 o

v| Please check all that apply:
v [ small Business =

Gross Annual Receipts

Number of Employees

CIwomen-Owned Business
Cnot Applicable

|
|

Veteran-Owned Small Business | v] [l Georgia Resident *
|

Sm Disadvantaged Business Prog

* A small business is defined as a business that is independently owned and operated. In addition, such a business must either
have fewer than 300 employees or less than $30 million in gross receipts per year.

** Georgia Resident Business means any business that regularly maintains a place from which business is physically conducted
in Georgia for at least one year prior to any bid or proposal to the state or a new business that is domiciled in Georgia and which
regularly maintains a place from which business is physically conducted in Georgia; provided, however, that a place from which
business is conducted shall not include a post office box, a leased private mailbox, site trailer, or temporary structure.

| Please skip ‘Comments’ section as the bidder registration does not need any approval.

Identifying Information|

Comments (?

I

| Click ‘Next'.

Identifying Information|

—[—— | Enter at least one primary address. Add Line 1, City, State, Postal are required fields. May enter
Addresses general email for the company though this field is not required here. (The email address listed under
this section will not get any sourcing email notification.)
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Welcome Identifying Information Addresses Contacts

Exit |
Addresses - Siep 3 of 5

Pleases provide a Primary Address for your company. If your company has multiple site locations, the Primary Address would be the main headguarters.
Primary Address (%

* Country (USA |C United States
Address 1
Address 2

Address 3

City
County Postal
State (&'}
Email 1D
—— | Please check appropriate check box if your Bill To, Ship To and Invoice addresses are different from
Addresses your primary address and enter appropriate address details.
Other Addresses (7
Check boxes below to indicate addresses that are different from your Primary Address above:
[ Bill To Address
Address for remitting payment
[ ship To Customer
Address for shipping goods/service
[invoice Address
Address from which you send invoice
—f@—— | Click ‘Next'.
Addresses
. . . . Add Contact
Contacts Begin creating your user account by clicking ‘Add Contact’.
I:l Add First Name, Last Name, Title, Email ID, Telephone, Fax Number (if applicable), Contact Type for
Contact User under Contact Information. Please leave ‘Primary Contact’ field unchecked as it will automatically
ontacis

apply as primary contact. (Depending on the contact title selected, the email address listed under this
section may not get any sourcing email notification.)

Contact Information (2

*FirstName | Clprimary Contact
= Last Name
Title
* Email ID
* Telephone Ext

Fax Number

Contact Type [ ~]

_F ]

Contacts

Enter User ID. Enter password into ‘Password’ and ‘Confirm Password’ field. ‘Language’ and ‘Currency
Code’ are defaulted to ‘English’ and ‘US Dollar’. May select ‘Time Zone’. Click "OK" at the bottom of
the page. By default, Contact will be assigned to Primary address.

User Profile Information (7

* Requested {User's account login name. Entered value must be at
User ID least 5 characters and be in all caps.)
Password (The password is case sensitive, it must be at least 8

eharacters long and contain at least one number and one
special character. (Example - Password11))
Confirm Password

Language [ English v
Code
Time Zons
Currency | US Dollar ~
Code

OK Cancel

To create accounts for other users, click "Add Contact" otherwise click ‘Next'.

Contacts
1] Click the "Review" button to review the registration information. Click the "Submit" button to submit
Submit your registration after reviewing and accepting Terms of Agreement.
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Submit

User will get on-screen confirmation.

& || B https://sacfnpjd.state.ga.us/psc/suppdev/SUPPLIER/ERP/c/SCP_PUBLIC_MENU_FL.SCP_PUB REC O ~ & & || BB Registration Exit

e Edit View Favorites Tools Help

Homepage User Registration

Bidder Registration

Registration Submit Details
Submitted

@ You have successtully submitted your registration

Choose the desired user from the grid below and signin to Stratergic Sourcing.

. . . 1) Fina | (32 B First (*) 10f1 ) Last >3
Bidder Registrati
Description User ID
test gest |EEEEEES I

Team Georgia Marketplace will no longer email passwords to users. Primary
user will be responsible for distributing the password(s) for additional user.
Please print-out this confirmation page which lists the name of registered user(s)
and user id(s). Please click the 'Home' icon on the upper right corner to return to
home page and login. Upon initial login, all users, including the primary user, will
have to setup 3 security questions and answers and change their password

End of Procedure.
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